




FOLLOW STEPS 1, 3, 4 & 5.  DO NOT 
COMPLETE STEP 2 AS THIS WILL BE 
COMPLETED BY THE OCONUS TRAVEL 
AND FORCE PROTECTION OFFICE.   



CLICK AND READ 

THE FPP 

PREPARATION 

MATRIX. 



ONCE THE 

FPP 

PREPARATION 

MATRIX IS 

COMPLIED 

WITH, CLICK 

ON GENERATE 

FPP. 



1.  APACS IS THE AUTOMATED SYSTEM THAT THE OCONUS TRAVEL & FORCE 

PROTECTION OFFICE USES TO REQUEST TRAVEL CLEARANCE APPROVALS.  

THIS REQUIRED NUMBER WILL BE FORWARDED TO YOUR UNIT’S OCONUS 

TRAVEL COORDINATOR ONCE TRAVEL CLEARANCES HAVE BEEN REQUESTED. 

 

2.  WHEN THE APACS NUMBER HAS BEEN RECEIVED FROM YOUR 

TRAVEL COORDINATOR, ENTER AND CLICK SEARCH.  THIS WILL 

AUTOMATICALLY POPULATE YOUR FORCE PROTECTION PLAN WITH 

SOME INFORMATION FROM THE APACS REQUEST. 



TRAVELER’S NAME 

NOTE:  IF YOUR NAME DOES NOT POPULATE AND YOU HAVE NOT PREVIOUSLY  COMPLETED A FPP WITH THE APACS 

NUMBER, YOU WILL HAVE TO WAIT A DAY OR TWO AND TRY AGAIN.  IF THE PROBLEM PERSISTS, INFORM YOUR TRAVEL 

COORDINATOR AND THEY WILL CONTACT THE OCONUS TRAVEL & FORCE PROTECTION OFFICE FOR ASSISTANCE. 

1.  IF YOU PREVIOUSLY STARTED 

A FPP WITH THE APACS # BEING 

USED, CLICK “MY ACTIVITIES”. 

2.  IF YOUR NAME 

POPULATES, CLICK NEXT. 



Traveler’s Name 

1.  COMPLETE DATES THAT 

IMMUNIZATIONS WERE COMPLETED. 

2.  CLICK 

CERTIFICATION BOX.  3.  CLICK 

NEXT. 



ENSURE THAT YOU 

COMPLY WITH 

PRESCRIBED FORCE 

PROTECTION MEDICATION. 
1.  CHECK BOXES 

FOR MEDICATIONS 

THAT YOU WILL BE 

TAKING. 

2.  CHECK BOX 

ACKNOWLEDGING 

COMPLIANCE. 

TRAVELER’S NAME 

3.  CLICK 

NEXT. 



1.  READ AEROMEDICAL EVAC MEMO 

2.  CIVILIANS PRINT OUT, READ AND 

SIGN MEDEVAC MEMO.  YOU WILL 

NEED TO SCAN AND UPLOAD LATER. 

3.  CONTRACTORS PRINT OUT, READ 

AND SIGN MEDEVAC MEMO.  YOU 

WILL NEED TO SCAN AND UPLOAD 

LATER. 

4.  COMPLETE 

INSURANCE 

INFORMATION  

5.  CLICK 

NEXT. 

TRAVELER’S NAME 



TRAVELER’S NAME 
DO NOT CHANGE DATES, 

ESPECIALLY THE ISOPREP DATE.  THE OCONUS 

TRAVEL & FORCE PROTECTION OFFICE 

VALIDATES ALL ISOPREP/PRO-FILES AND INPUTS 

THE DATE OF VALIDATION WHEN SUBMITTING 

FOR TRAVEL CLEARANCE APPROVALS.  PLEASE 

CLICK NEXT. 



1.  CLICK AND READ THE 

COUNTRY BRIEF. 

2.  CHECK BOX 

ACKNOWLEDGING 

COMPLETION. 

TRAVELER’S NAME 

3.  CLICK NEXT. 



AGAIN, DO NOT CHANGE DATES.  THE 

OCONUS TRAVEL & FORCE PROTECTION OFFICE 

INPUTS THE DATES WHEN SUBMITTING FOR TRAVEL 

CLEARANCE APPROVALS.  PLEASE CLICK NEXT. 

TRAVELER’S NAME 



NO ACTION 

NEEDED.   

LEAVE NAME 

AS IS AND 

CLICK NEXT 

TRAVELER’S NAME 



TRAVELER’S NAME 

1.  PROVIDE IN-

COUNTRY POC 

INFORMATION AS 

REQUESTED. 

2.  CLICK NEXT 

IN-COUNTRY POC NAME 



1.  PROVIDE 

LODGING 

INFORMATION 

AS REQUESTED. 

2.  CLICK NEXT. 

TRAVELER’S NAME 



TRAVELER’S NAME 

1.  READ 

ABOVE AND 

PROVIDE 

EMERGENCY 

CONTACT 

NUMBERS AS 

REQUESTED. 

2.  CLICK 

NEXT. 



TRAVELER’S NAME 

DO NOT COMPLETE 

FOR FPCON A & B TRAVEL ONLY, ENTER EMAIL FOR FIRST 

06/GS15 IN CHAIN OF CMD.  THE APPROVER LISTED MUST HAVE 

CAC ACCESS AND AN AKO ACCOUNT!  DO LIST A CONTRACTOR. 

3.  CLICK NEXT 



FOR  

FPCON  

C & D 

TRAVEL 

ONLY. 

1.  ENTER EMAIL FOR FIRST 06/GS15 IN CHAIN OF CMD. 
THE APPROVER LISTED MUST HAVE CAC ACCESS AND 

AN AKO ACCOUNT!  DO NOT LIST A CONTRACTOR. DO NOT COMPLETE 

2.  ENTER one of the SES’s EMAIL:  

john.f.glenn8.civ@mail.mil or 

kenneth.a.bertram.civ@mail.mil  

3.  CLICK 

NEXT. 

ONCE TIMS HAS BEEN SUBMITTED, YOU MUST IMMEDIATELY 

FORWARD AN EMAIL TO: 

usarmydetrick.medcom.usamrmc.other.dcsops-office@mail.mil 

notifying the OCONUS Travel Office so that the OCONUS Travel 

Office can notify the selected SES that all requirements have 

been met prior to them approving the TIMS. 

mailto:joseph.caravalho3@mail.mil
mailto:joseph.caravalho3@mail.mil
mailto:usarmydetrick.medcom.usamrmc.other.dcsops-office@mail.mil
mailto:usarmydetrick.medcom.usamrmc.other.dcsops-office@mail.mil
mailto:usarmydetrick.medcom.usamrmc.other.dcsops-office@mail.mil


TRAVELER’S NAME 

1. UPLOAD REQUIRED 

DOCUMENTS (MRMC 

FPP, FLIGHT 

ITINERARY AND 

MEDEVAC 

STATEMENT)  AS 

REQUESTED.  RISK 

ASSESSMENT 

FORM  

 IS ONLY REQUIRED FOR 

FPCON C & D TRAVEL. 

3.  CLICK NEXT ONCE 

ALL REQUIRED 

DOCUMENTS HAVE 

BEEN UPLOADED. 

2. FPCON  

C & D TRAVEL  
DO NOT USE THE TIMS 

RISK ASSESSMENT 

WORKSHEET.  YOU WILL 

BE PROVIDED DA FORM 

7566 (COMPOSITE RISK 

MANAGEMENT 

WORKSHEET) ONCE THE 

CG HAS SIGNED AND 

APPROVED. 

IMPORTANT NOTE:  Although it is not 

listed, you must upload an approved MRMC 

Force Protection Plan with other required 

documents. 



1.  PROVIDE A BRIEF MISSION 

STATEMENT, CLICK RISK 

ASSESSMENT LEVEL, AND 

PROVIDE YOUR INDIVIDUAL 

EMAIL ADDRESS.. 

TRAVELER’S NAME 

2.  CLICK NEXT. 

TRAVELERS EMAIL ADDRESS 



PRINT A COPY OF THE SUMMARY AND THE 

COMPLETED TIMS FPP FOR YOUR 

RECORDS.  YOU MUST HAVE BOTH THE 

SUMMARY AND FPP WHEN ENTERING THE 

COUNTRY.  IT HAS BEEN REPORTED THAT 

SOME COUNTRIES ARE DENYING ENTRY 

WITHOUT VERIFICATION THAT TIMS HAS 

BEEN COMPLETED.   

 

YOU WILL ALSO RECEIVE AN APPROVAL 

EMAIL FROM AFRICOM.  SUBMIT EITHER 

THE SUMMARRY, FPP, OR APPROVAL EMAIL 

TO YOUR UNIT TRAVEL COORDINATOR.  

THEY WILL IN-TURN FORWARD TO THE 

USAMRMC OCONUS TRAVEL OFFICE. 

TRAVELER’S NAME 


